PUBLIC NOTICE

APPLICATION FOR THE GRANT OF A NEW PREMISES LICENCE
LICENSING ACT 2003

An application has been made by Little Bean Café Billingshurst Ltd for the
grant of a new Premises Licence, relating to:

Premises Name & Address:
35 High Street, Billingshurst, RH14 9PP

The applicant is seeking the following licensable activities and times:

Sale & Supply of alcohol by retail for consumption on and off the
premises;

Monday to Saturday 0800hrs to 2200hrs

Sundays 1000hrs to 1800hrs

Premises open to the public —

Monday to Saturday 0800hrs to 2200hrs
Sundays 0900hrs to 1800hrs

A copy of the application may be inspected, during office hours by
appointment only, via the Licensing Department, Albery House,
Springfield Road, Horsham, RH12 2GB or on our website at
https:/iwww.horsham.gov.uk/licensing/current-licensing-applications

If you wish to make representations for or against this application, you
must do so in writing to the Licensing Department at the above address or
by e-mail to licensing@horsham.gov.uk by no later than 15t August
2025; after which date, no objections will be considered.

The Council will not entertain representations where the writer requests
that his identity remains anonymous. Copies of all representations will be
included in the papers presented to the Licensing Committee and will
therefore pass into the public domain. Representations must relate to one
or more of the four Licensing Objectives: the prevention of crime and
disorder, public safety, the prevention of public nuisance and the
protection of children from harm.



IT IS AN OFFENCE, LIABLE ON CONVICTION TO A FINE OF UP TO LEVEL 5 ON THE STANDARD SCALE
{CURRENTLY £5000) UNDER SECTION 158 OF THE LICENSING ACT 2003 TO KNOWINGLY OR RECKLESSLY
MAKE A FALSE STATEMENT IN CONNECTION WITH THIS APPLICATION.




Application for a premises licence to be granted under the Licensing Act 2003

Please read the following instructions first

Before completing this form please read the guidance notes at the end of the form. If you
are completing this form by hand please write legibly in block capitals. In all cases
ensure that your answers are inside the boxes and written in black ink. Use additional
shests if necassary.

You may wish to keep a copy of the compleied form for your records.

IWe Littie Bean Café Billingshurst Ltd
{Insert name(s) of applicant)

apply for a premises licence under section 17 of the Licensing Act 2003 for the

premises described in Part 1 below (the premises) and llwe are making this

application to you as the relevant licensing authority in accordance with section 12

of the Licensing Act 2003

Part 1 — Premises details

Postal address of premises or, if none, ordnance survey map reference or description
35 High Street

Post town Billingshurst Postcode RH14 9PP
Telephone number at premises (if -

any) _

Non-glomestlc rateable value of £ 9800.00.

premises

Part 2 - Appilicant details

Please state whether you are applying for a premises licence as Please tick as
appropriate
a) | anindividual or individuals * please complaie saction {A)

b) | aperson other than an individual *

i | asalimited corhpanyllimited liability % | please complete section (B)
parinership

il | as a parinership (other than limited please complete section (B)
liability)

iii | as an unincorporated assoclation or please cotmplste section (B)

iv | other (for example a statutory please complete section (B)
corporation) |




¢) | arecognised club please complete section (B)

d) | acharity please complete section (B)
- ., J_&)' 1 {he orooristos an SourasStions =
f) a health service body please complete section (B)

g) | a person who is registered under Part 2 of
the Care Standards Act 2000 (c14) in please complete section (B)
respect of an independent hospital in Wales

ga) | a person who is registered under Chaptler 2 please complete section (B)
of Part 1 of the Health and Social Care Act
2008 (within the meaning of that Part} in an
independent hospital in England

h) | the chief officer of police of a police force in please complete section (B)
England and Wales

* If you are applying as a person described in (a) or (b) please confirm (by ticking yes
to one box below):

s | am carrying on or proposing to carry on a business which inveolves the

use of the premises for licensable activities; or
1 am making the application pursuant to a
staiutory function or

« afunction discharged by viriue of Her Majesty’s prerogative

{A) individual applicants {fill in as applicable)

Mr Mis Miss Ms Other Title (for
example, Rev)
Surname First names
Date of birth Tam 18 years old or over Please tick ves
Nationality V
Current residential

address if different
from premises
address

Post town Posteode

Daytime contact telephone
number

E-mail address
{optional)

Where applicable (if demonstrating a right to work via the Home Office online right to
work checking service), the ‘share code’ provided to the applicant by that service
{please see note 15 for information)




Second individual applicant {if applicable)

Other Title
Mr Mrs Miss Ms {for example,
Rev)

Sumame First names

Date of birth lam 18 years old

OUET Please lick yes

Nationality

Current residential
address if different
from premises
address

Post town Postcode

Daytime contact telephone
numbear

E-mail address
{opticnal)

Where applicable (if demonstrating a right to work via the Home Office online right to
work checking service), the ‘share code’ provided to the applicant by that service:
(please see note 15 for information)

(B) Other applicants

Please provide name and registered address of applicant in full. Where
appropriate please glve any registered number. In the case of a parthership or
other joint venture (other than a body corporate), please give the name and
address of each party concerned.

Name Little Bean Café Billingshurst Lid

Address

35 High Street
Billingshurst
West Sussex
RH14 SPP




Registered number (where applicable)
12389658

LeSCHRUOTL QT dDOHCSNT (IO exdllipie, Daiinesnip. Camaany., UNnCoaQiaiad

association efc.)
Lid Company

Part 3 Qperating Schedule

When do you want the premises licence to start? I? DIO Igl ['1:3 B IEJIY&’YIS |

If you wish the licence o be valld only for a limited period, DD MM YYYY
when do you want it to end? HEEEENEE

Please give a general description of the premises (please read guidance nots 1)

Entirely Owned by Little Bean Café Billingshurst LTD, there is 2 ground fioor shiop
front facing onto the High Streat with no space for pavement seating. Thereis a
commercial tenant above the ground floor. We are surrounded by other commercial
buildings to the front and side.

The exterior area of the property has a private path to the side of it which goes around
{o the rear area where there are staff parking spacas and an open fronted part wooden
part brick/ tile carport backing on to rear gardens of properties behind.

It is on this private path we will have 4 small 2 seater outdoor tables, and in the carport
space and incorporate one of the parking spaces info an ouidoor garden / undercover
seating area :

If 5,000 or more pecpie are expecied to attend the premises
at any one time, please state the number expected to attend.

What licensable activities do you intend to carry on from the premises?

(please see sections 1 and 14 and Schedules 1 and 2 to the Licensing Act 2003)

Provision of regulated entertainment (please read guidance note Please tick all
2) that apply

a} | plays (if ticking yes, fill inbox A)

by | films (if ticking yes, fill in box B)

c) | indoor sporting events (if ticking yes, fill in box C)




d) | boxing or wrestling entertainment (if ticking yes, fill in box D)
e) | live music {if ticking ves, fill in box E)

f) | recorded music (if ticking yes, fill in box F)

g} | performances of dance (if ticking yes, fill in box G)

0 anything of a similar description to that falling within (), (f} or

(@
(if ticking yes, fill in box H)

Provision of late night refreshment (if ticking ves, fill in box I}

Supply of alcchol (if ticking ves, fill in box J)

In all cases complete boxes K, L and M




A

P B DE ance of a plav tak

- ——— *_I S TE AT 3

guidance note 7) Oudsers

Firnis

Day | Start h Both

Mon Please give further details here (please read guidance note
.................... 4)

Tue

Wed State any seasonal variations for performing plays
---------- ---------| (please read guidance note 5)

Thur

Fri Non standard timings. Where you intend to use the
-------------------- premises for the perfermance of plays af differen{ times

to those listed in the column on the leff, please list
Sat {please read guidance note 6)
Sun




Films Will the exhibition of films take piace
Standard days and indoors or outdoors or both — please Indoors
timings (please read | tick {please read guidance note 3)
guidance note 7) Outdoors
Finis
Day | Stari h Both
Maon Please give further details here (please read guidance note
------------------- 4)
Tue
Wed State any seasonal varizgtions for the exhibition of films
o S (please read guidance note 5)
Thur
Fri Non standard timings. Where vou intend fo use the
------------------- premises for the exhibition of films at different times to
those listed in the column on the left. please list (please
P read guidance ncte 6)
at
Sun




C

Indoor sporting

Please give further details (please read guidance note 4)

timings (please read
guidance note 7)

Day | Start Einis

Mon

Tue State any seasonal variations for indoor sporting events
-------------------- (please read guidance note 5)

Wed

Thur Non standard timings. Where you intend to use the
-------------------- premises for indoor sporting events at different times to

those listed in the column on the left, please list (please

Fri read guidancenote 6) - ; S

Sat

Sun




D

Boxing or wrestling

Wil the boxing or wrestling

entertainments entertainment take place Indoors or Indoors

Standard days and outdoors or both — please tick (please

timings (please read read guidance note 3)

guidance nota 7) Qutdoors

Finis

Day | Start h Both

Mon Please give further details here (please read guidance note
.................... 4)

Tue

Wed State any seasonal variations for boxing or wrestling
-------------------- entertainment (please read guidance note 5)

Thur

Fri Non standard timings. Where you intend to use the
-------------------- premises for boxing or wrestling entertainment at

different times to those listed in the column on the left,
Sat please list {please read guidance note 6)
Sun




Live music Will the performance of live music take
—Slandard davsand ; : TRgoors
guidance ncie 7} Ouidasis
Finis
Day | Start h Both
Mon Please give further details here (please read guidance note
.................... 4)
Tue
Wed State any seasonal variations for the performance of live
-------------------- music {please read guidance note §)
Thur
Fri Non standard timings. Where vou intend to use the
------------------- premises for the performance of live music at different
fimes to those listed in the column on the left, please list
(please read guidance note 6)
Sat
Sun

10



F

Recorded music Will the playing of recorded music take

Standard days and place indoors or outdoors or both = Indoors

timings {please read please tick (please read quidance note 3)

guidance note 7) Outdaors

Finis

Day | Start h Both

Mon Please give further details here (please read guidance note
.................... 4)

Tue

Wed State any seasonal variations for the playing of recorded
------------------- music (please read guidance note 5)

Thur

Fri Non standard timings. Where you intend to use the
------------------- premises for the playing of recorded musle at different

times to those listed in the column on the left. please list
Sat {please read guidance note 6)
Sun

11



G

Performances of

dance

Will the performance of dance take

CIrasors

fimings (please read

ra

guidance note 7) Qutdoors
Finis
Day | Start & Both
Mon Please aive further details here (please read guidance note
.................... 4)
Tue
Wed State any seasonal variations for the perfermance of
-------------------- dance {please read guidance note §)
Thur
Fri Non standard timings. Where you intend to use the
-------------------- premises for the performance of dance at difierent times
to those listed in the column on the left, please list
(please read guidance note 8)
Sat
Sun




H

Anything of a
similar description
to that falling within
(e). (A or (g)
Standard days and
timings {please read
guidance note 7}

Please give a description of the type of entertainment you will
be providing

Finis ] Will this entertainment take place
May" | Start h indoors or outdoors or both — please indaae
Mon fick {please read guidance note 3) Outdoors
Both
Tue Please give further details here (please read guidance note
------------------ 4)
Wed
Thur State any seasonal variations for entertainment of a
___________________ similar description to that falling within {e). (f} or {g)
(please read guidance note 5)
Fri
Sat Non standard timings. Where you intend to use the
premises for the entertainment of a similar description to
-------------------- that falling within (e), {f) or (q) at different times to those
listed in the column on the left. please list (please read
guidance note 8)
Sun

13




Late night _

Will the provision of iate night

— _irefreshment = | refreshmenttaks place indoorsor
timings (please read read guidance note 3)
guidance note 7) Qutdoors
Finis

Day | Start h Both

Mon Please give further details here (please read guidance note
-------------------- 4)

Tue

Wed State any seasonal variations for the provision of late
-------------------- night refreshment (please read guidance note 5)

Thur

Fri Non standard fimings. Where vou intend to use the
-------------------- premises for the provision of laie night refreshment at
different times, to those listed in the column on the left,
Sat please list (please read guidance note 6)
Sun

14




J

Supply of alcohol Will the supply of alcohol be for On the
Standard days and consumption — please tick {please read premises
timings (pleaseread | guidance note 8)
guidance note 7) Off the
premises
Day | Start Einis Both X
Mon | ps:00 | 22:00 | State any seasonal variations for the supply of alcohol
-------------------- (please read guidance hote 5)
Tue
A R
Wed
[O500 | 2=
Thur Non standard timings. Where you intend to use the
| 08:00 | 22:00 | premises for the supply of alcohol at different times to
""""" those listed in the column on the left, please list (please
read guidance note 6)
Fri
| 08:00 | 22:00
Sat
| 08:00 | 22:00
Sun )
.10:00 [ 18:00

State the name and details of the individual whom you wish to specify on the
licence as designated premises supervisor (Please see declaration about the
entitlement 1c work in the checklist at the end of the form):

Name Mrs Tracey-Jane Smith

Address

Posicode |

" ——

i5



Issuing licensing authority (if known)

K

Please highlight any adult entertainment or services, activities, other
entertainment or matters ancillary to the use of the premises that may give rise
to concern in respect of children (please read guidance note 9).

none
L
Hours premises are | State any seasonal variations (please read guidance note
open to the public 5)
Standard days and
timings {please read
guidance note 7)
Day | Start Emis
Mon 7
| 08:00 | 22:00
Tue
080 )| 2200 |
Wed
| 08:00 | 22:00
Non standard timings. Where you Infend the premises to
be open to the public at different times from those listed
Thur | inthe column on the left, please list (please read guidance |
| 08:00 | 22:00 | note 6)
Fri i
o | 2200

16



Sat
 08:00 | 22:00
Sun
| 0%:00 | 18:00
M

Describe the steps you intend to take to promote the four licensing objectives:

a) General - all four licensing objectives (b, c, d and e) {please read guidance note
10)

Ensure that all times when the premises are for any licensable activily, there are
sufficient competent staff on duty at the premises for the purpose of fulfilling the terms
and conditions of the licence and for preventing crime and disorder.

Ensure that all staff will underiake training in their responsibilities in relation to the sale
of alcohol, particularly with regard to drunkenness and underage persons. Records will
be kept of training and refresher training.

Work closely with the local community wardens and other local businesses to share
information.

b) The prevention of crime and disorder

Any incidents of a criminal nature that may occur on the premises will be
reported to the Police.

Work closely with the local community wardens and other local businesses to share
information

Zevo tolerance to substance or verbal abuse on site

¢} Public safety

| Appropriate fire safety procedures are in place including fire extinguishers

{foam, H20 and CO2), fire blanket, fire exit signs, numerous smoke detectors. All
appliances are inspected annually. All emergency exits shall be kept free from
obstruction at all times.

Food, hygiene and equipment checks are done and recorded daily

d} The prevention of public nuisance

17



All customers will be asked to leave quletly. Clear and legible notices wlill be

prominently displayed to remind customers to leave quietly and have regard to our
heighbours,

COOK a full mend in the evenings

€) The protection of children from harm

The licensee and staff will ask persons who appear to be under the age of 25 for
photographic ID. All staff will be trained for UNDERAGE SALES PREVENTION
regularly. A register of refused sales shall be kept and maintained on the premises.

Zero {olerance to subsiance or verbal abuse on site

Signs will be displayed indicating all of the ahove

Checklist:
Piease tick fo indicate agreement

| have made or enclosed payment of the fee.

® | | have enclosed the E:TaTn of the pren-ﬁszaé. X

¢ | | have sent coples of this application and the plan o responsible authorities
and others where applicable.

® 1 | have enclosed the consent form completed by the individual | wish to be
desighated premises supervisor, if applicable.

® | | understand that | must now advertise my application.

e | | understand that i | do not comply with the above requirements my
application will be rejected.

* | [Applicable to all individual applicants, including those in a partnership which
is not a limited liability partnership, but not companies or limited liahility
partnerships] | have included documents demonsirating my entittement to
work in the United Kingdom or my share codeissued by the Home Office
online right to work checking service (please read note 15).

It is an offence, under Section 158 of the Licensing Act 2003, io make a false statement
in or in connection with this application. Those who make a false statement may be liable
on summary conviclion to a fine of any amount.

i is an offence under Section 24b of the Iimmigration Act 1971 for a person to work when
they know, or have reasonable cause to believe, that they are disqualified from doing so
by reason of their immigration status. Those who employ an adult without leave or who is
subject to conditions as to employment will be liable to a civil penalty under section 15 of
the Immigration, Asylum and Nationality Act 2006 and pursuant to Section 21 of the
same act, will be committing an offance where they do so in the knowladge, or with
reasonable cause to believe, that the employee is disqualified.

18




Part 4 — Signatures (please read guidance note 11)

Signature of applicant or appiicant’s solicitor or other duly authorised agent (see
Qumm{e 12). if signing on behalf of the applicant, please state in what
ca ;

¢ [Applicable to individual applicants only, including those in a
mmumammm
understand | am not entitled to be issued with a licence if | do
not have the enlillerent 1o five and work in the UK (or if | am
subject o a condilion preventing me from doing work relating
1o the canrying on of a licensable aclivity) and that my licence
will become invalid if | cease o be entilled 1o ive and work in
the UK (please read guidance note 15).

« The DPS named in this application form s endilled to work in
the UK (and is not subject to conditions preventing him or her
from doing work relaling fo a icensabie activity) and | have
seen a copy of his or her proof of enfillement o work, or have
conducied an online right to work check using the Home Office
oniine right to work checking service which confirmed their right
o work (please see nole 15) ,

soae | (D

Date 14.07.2025
Capacity Director

For Joint applications, signature of 2™ applicant or 2™ applicant's solicitor or other
authorisad agent (pleass read guidance note 13). If signing on behalf of the
applicant, please state In what capacity.

Signature

Date
Capacity

Contact name (where not previously given) and postal address for comrespondence
{please read guidence note 14)

Post town | [ Posicoc |
Telephone number (if any)

Hmmﬁﬁuhﬁdﬂm by&nim_o-lrﬂaﬁm(upﬂunl)

144
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Fart 4 — Signatures (please read guidance note 11)

Signature of applicant or applicant’s solicitor or other duly authorised agent (see
guidance note 12). If sighing on behalf of the applicant, please state In what
capacity.

» [Applicable to individual applicants only, including these in a
partnership which is not a limited liability partnership] |
understand | am not entitled to be issued with a licence if | do
ot have the entitlement to live and work In the UK (or if [ am
subject to a condifion preventing me from doing work relating
fo the carrying on of a licensable activity) and that my licence
will become invalid if | cease to be entitled to live and work in
the UK {please read guidance note 15).

Declaration

« The DPS named in this application form is entitled to work in
the UK {and is not subject io conditions preventing him or her
from doing work relating to a licensable activity) and | have
seen a capy of his or her proof of entitlement to work, or have
conducted an online right to work check using the Home Office
online right to work checking service which confirmed their right
to work {please see note 15)

Signafure

Date 14.07.2025

Capacity Director

For joint applications, signature of 2" applicant or 2" applicant’s solicitor or other
authorised agent {please read guidance note 13). If signing on behalf of the
applicant, please state in what capacity.

Signature

Date

Capacity

Contact name {where not previeusly given) and postal address for cofrespondence
associ ; i isalieg (please read guidance note 14)

Post town | —l Postcode | -
Telephone number (if any)
if you would irefer us io coriesio'nd with you by e-mail, your e-mail address {optional)
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Notes for Guidance

1.

2.

Describe the premises, for example the type of premises, its general situation
and layout and any other information which could be relevant to the licensing
objectives. Where your application includes off-supplies of alcoho! and you
intend to provide a place for consumption of these off-supplies, you must
include a description of where the place will be and its proximity to the
premises.
In terms of specific regulated entertainments please note that:
s Plays: no licence is required for performances between 08:00 and
23.00 on any day, provided that the audience does not exceed 500.
»__Films: np licence.is required for ‘nat-for-profit film.exhibition held.in
community premises between 08.00 and 23.00 on any day provided
ihat the audience does not exceed 500 and the organiser (a) gets
consent to the screening fram a pearson who is responsible for the
premises; and (b) ensures that each such screening abides by age
classification ratings.
¢ Indoor sporting events: no licence is required for performances
between 08.00 and 23.00 on any day, provided that the audience
does not exceed 1000.
¢ Boxing or Wrestling Entertainment: no licence is required for a
cantest, exhibition or display of Greca-Roman wrestling, or freestyle
wrestling between 08.00 and 23.00 on any day, provided that the
audience doses not exceed 1000. Combined fighting sports ~ defined
as a contest, exhibition or display which combines boxing or wrestling
with one or more martiaf arts — are licensable as & boxing or wrestling
entertainment rather than an indoor sporting event.
¢ Live music: no licence permission is required for:
o a performance of unamplified live music between 08.00 and
23.00 on any day, on any premises.
o a performance of amplified live music between 08.00 and
23.00 on any day on premises authorised to sell alcohol for
consumption on those premises, provided that the audience
doés not exceed 500.
o a performance of amplified live music between 08.00 and
23.00 on any day, in a workplace that is not licensed to sell
alcohol on those premises, provided that the audience does
nat exceed 500,
o a performance of amplified live music between 08.00 and
23.00 an any day, in a church hall, village hall, community hall,
or other similar community premises, that is not licensed by a
premises licence to sell alcohol, provided that (&) the audience
does not exceed 500, and (b) the organiser gets consent for
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the performance from a person who is responsible for the
premises.

o a performance of amplified live music between 08.00 and
23.00 on any day, at the non-residential premises of (i) a local
authority, or (ii} a school, or (i) a hospital, provided that (a) the
audience does not exceed 500, and (b) the organiser gets
consent for the performance on the relevant premises from: (i)
the local authority concemed, or (ii} the school or (jii) the health
care provider for the hospital.

» Recorded Music: no licence permission is required for:

o any playing of recorded music between 08.00 and 23.00 on
any day on premises authorised to sell aleohol for consumption
on those premises, provided that the audience does not
exceed 500.

o any playing of recorded music between 08.00 and 23.00 on
any day, in a church hall, village hall, community hall, or other
similar community premises, that is not licensed by a premises
licence to sell alcohol, provided that (a) the audience does not
exceed 500, and (b) the organiser gets consent for the
performance from a person who is responsible for the
premises.

o any playing of recorded music between 08.00 and 23.00 on
any day, at the non-residential premises of (i} a local authority,
or (i) a school, or (iii} a hospital, provided that {a) the audience
does not excead 500, and (b) the organiser gets consent far
the performance on the relevant premises from: (i) the local
authority concerned, or (i) the school proprietor or (jii) the
health care provider for the hospital.

e Dance: no licence is required for performances between 08.00 and
23.00 on any day, provided that the audience does not exceed 500.
However, a performance which.amounts to adult entertainment
remains licensable.

» Cross activity exemptions: no licence is required between 08.00 and
23.00 an any day, with no limit on audience size for:

o any entertainment taking place on the premises of the local
authority where the entertainmert is provided by or on behalf
of the local authority;

o any entertainment taking place on the hospital premises of the
health-care provider where the entertainment is provided by or
on behalf of the health care provider;

o any entertainment taking place on-the premises of the school
where the entertainment is provided by or on behalf of the
school proprietar; and

o any entertainment {excluding films and a boxing or wrestling
entertainment) taking place at a travelling circus, provided that
(@) it takes place within a moveabls structure that
accommodates the audience, and (b} that the travelling circus
has not been located on the same site for more than 28
consecutive days.

3. Where taking place in a building or other structure please tick as appropriate
(indoors may include a tent).

4. For example the type of activity to be authorised, if not already stated, and
give relevant further details, for example (bui not exclusively) whether or not
music will be amplified or unamplified.
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For example (but not exclusively), where the activity will occur on additional
days during the summer maonths.

5
6. For example (but not exclusively), where you wish the activity to go on longer

on a particular day e.g. Christmas Eve

£ .

'IUI LA

days of the week when you |m3'fﬁé_p"r§ﬁ'1lses f0 be Used for the actvity.

8. Ifyou wish peaple to be able to consume alcohol on the premises, please tick
‘on the premises’. If you wish people to be able to purchass alcohol to
consume away from the premises, please tick ‘off the premises’. If you wish
people to be able to do both, please tick ‘both’.

2. Please give information about anything intended to occur af the premises or
ancillary to the use of the premises which may give rise io concern in respect
of children, regardiess of whether you intend children {o have access to the
premises, for exampie (but not exclusively) nudity or semi-nudity, films for
restricted age groups or the presence of gaming machines.

10. Please list here steps you will take to promote all four licensing objectives
together.

11. The application form must be signed.

12. An applicant’'s agent (for example sclicitor) may sign the form on their behalf
provided that they have actual authority to do so.

13. Where there is more than one applicant, each of the applicants or their
respective agent must sign the application form.

14. This is the address which we shall use to correspond with you about thls

————gpplication.— - — -

15. Entitlement io workhmmtgrat:on status for individual applicants and

applications from partnerships which are not limited liability partnerships:

A licence may not be issued to an individual or an individual in a partnership

which is not a limited liability partnership who is resident in the UK who:

¢ does not have the right to live and wark in the UK; or

» is subject io a condition preventing him or her from doing work relating to
the carrying on of a licensable activity.

Any licence issued in respect of an application made on or after 6 April 2017
will become invalid if the holder ceases to be entitled to work in the UK.

Applicants must demonstrate that they have the right to work in the UK and-
are not subject to a condition preventing them from doing work relating to the
carrying on of a licensable activity.

They do this in one of two ways:

1)} by providing with this application, copies or scanned copies of the
documents which an applicant has provided, to demenstraie their
entitlement to waork in the UK (which do not need to be certified) as per
information published on gov.uk and in guidance.

2) by providing their ‘share code’ to enable the licensing authority to carry
out a check using the Home Office online right to work chacking service
(see below).

Home Office online right to work checking service.

As an alternative to providing a copy of original documents, applicants may
demonstrate theirright to work by allowing the licensing authority to carry out
a check with the Home Office online right to work checking service.
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To demonstrate their right to work via the Home Office online right to work
checking service, applicants should include in this application their share
code (provided to them upon accessing the service at
https://www.gov.uk/prove-right-to-work) which, along with the applicant’s date
of birth, will allow the licensing authority to carry out the check.

In order to establish the applicant’s right o work, the check will need {o
indicate that the applicani is allowed to work in the United Kingdom and is not
subject to a condition preventing them from doing work relating to the carrying
on of a licensable activity.

An online check will not be possible in all circumstances because not all
applicants will have an immigration status that can be shared digitally. The
Home Office online right to work checking service sets out what information
andfor documentation applicants will need in order to access the service.
Applicants who are unable to obtain a share code from the service should
submit copies of documents as set out above.

Your right to work will be checked as part of your licensing application and
this could involve us checking your immigration status with the Home Office.
We may otherwise share information with the Home Office. Your licence
application will not be determined until you have complied with this guidance.
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